
Basic Computer($50) 

     February 13…....………..…...1:30-3:00 

     February 22….…………..…10:30-12:00    

  

Intro to MS Word (2 parts)($140)  

    Part 1  
    February 15….…………... ....1:00-3:00 
     
    Part 2 

    February 16….......................1:00-3:00  
 

MS Word Refresher ($85)  

     February 21....………………1:00-3:30 

                

Intro to Excel (2 parts) ($160) 

    Part 1  
    February 8...….….…..….....9:30-12:30 
     
    Part 2 
    February 10...………….…..9:30-12:30 
 

MS Excel Refresher ($85) 

    February 27..…..…………..9:00-12:30 

 

Using MS Publisher ($85) 

    February 29……..………….9:30-12:30 

 

 

 

COMPUTER CLASSES IN SPANISH 

 

La Computadora Basica ($50) 

    febrero 23 ................10:30 -12:30 

 

MS Word En Espanol 
     Part 1  
    febrero 24….………….9:30-12:30 
     
    Part 2 

    marzo 2…...................9:30-12:30  

 

 

 

 

 

      

 

 

       

 

 

 

CCOMPUTEROMPUTER  CCLASSESLASSES  FFOROR  YYOUOU  ANDAND  YYOUROUR  EEMPLOYEESMPLOYEES  

For a complete list of workshops, descriptions or to sign up for a workshop,  
please call Cindy at 413-322-7139.  Workshop descriptions can also be  

found on our website at careerpointma.org   Please ask about our non profit rates. 

CareerPoint • 850 High Street • Holyoke, MA 01040  

Tel: (413) 532-4900 Fax: (413) 532-0737  www.careerpointma.org 
 
 

February 2012 

QUICKBOOKS   Call Sara Gross at 
(413) 586-7272 to register for the 
Quickbooks workshop listed below 

$99 (Both parts)  

Payroll setup, paycheck creation & 
payroll tax payments  
    Part 1: Part 1: Part 1: Part 1:     

    February 7....………......4:30 to 7:30 
    Part 2:   Part 2:   Part 2:   Part 2:       

    February 14…………….4:30 to 7:30    

    



COMPUTER CLASSES IN SPANISH 





                Quickbooks: ($299 Quickbooks: ($299 Quickbooks: ($299 Quickbooks: ($299 

fee)fee)fee)fee)    

                Call Sara Gross at (413) 586-7272 to 
register for this  6 week session. 

                Part 1:  Part 1:  Part 1:  Part 1:  February 1..…… 4:30 to 
7:30 








