
                
        Training & Counseling       Training & Counseling       Training & Counseling       Training & Counseling           
        Assistance OpportunitiesAssistance OpportunitiesAssistance OpportunitiesAssistance Opportunities    
        January 6…................10:00 to 11:30 
   January 13….………...10:00 to 11:30 
   January 20…..……….10:00 to 11:30 
   January 27….………..10:00 to 11:30 
   February 3…….……..10:00 to 11:30      

            
    Student Financial AidStudent Financial AidStudent Financial AidStudent Financial Aid    
        January 11…..…….…1:15 to 2:00             

        Orientación en españolOrientación en españolOrientación en españolOrientación en español    
    enero 3………..….10:30 a 12:00 

    enero 13…..…….…10:30 a 12:00 

    enero 18……............1:00 a 2:30 

    enero 23…..………...10:00 a 11:30 

    febrero 3…………..….1:00 a 2:30 
         

                                                
                    La Computadora  BásicaLa Computadora  BásicaLa Computadora  BásicaLa Computadora  Básica    
     enero 26…...……...10:00 a 12:00 
            
                    MS Word En Espanol MS Word En Espanol MS Word En Espanol MS Word En Espanol     

                    Parte 1Parte 1Parte 1Parte 1    

                    enero 27 ….……….9:30 a 12:30 
     Parte 2Parte 2Parte 2Parte 2    

                    febrero 3 ….……….9:30 a 12:30 

 

 

 
 

January 2012 WorkshopsJanuary 2012 WorkshopsJanuary 2012 WorkshopsJanuary 2012 Workshops    

            Basic Computer: Basic Computer: Basic Computer: Basic Computer:     
    Learn how to use the mouse  and     
  keyboard for job searching. 

    January 11…….………..10:30 to 12:00 

    January 18....……..….....1:30 to 3:00 

                  
    

                Intro to Word: 2 partsIntro to Word: 2 partsIntro to Word: 2 partsIntro to Word: 2 parts    

                Part 1 Part 1 Part 1 Part 1     

                January 12………………....1:00 to 3:00 
                Part 2Part 2Part 2Part 2    

    January 13...……………...1:00 to 3:00 
 
    MS Word RefresherMS Word RefresherMS Word RefresherMS Word Refresher    

                January 24……………….1:00 to 3:30    
                
            
            Intro to Excel: 2 partsIntro to Excel: 2 partsIntro to Excel: 2 partsIntro to Excel: 2 parts    
            Part 1: Part 1: Part 1: Part 1:     

            January 23....……...…......9:30 to 12:30 
            Part 2:   Part 2:   Part 2:   Part 2:       

   January 25….….…….......9:30 to 12:30 
                                       

            MS Excel RefresherMS Excel RefresherMS Excel RefresherMS Excel Refresher    

            January 9 ....…………...9:30 to 1:00    
              
 
 
 
 
 
   
 
 

 Keyboard, mouse, and basic computer         
  experience required for those listed below. 
     Internet Job SearchInternet Job SearchInternet Job SearchInternet Job Search    

   January 20…….……..……….2:00 to 3:00 
   January 30…………..……….1:30 to 2:30 
          
        Online ApplicationsOnline ApplicationsOnline ApplicationsOnline Applications    
        January 18……….………….10:00 to 11:30    
                    

        Open LabOpen LabOpen LabOpen Lab    
   January 27……….………….9:30 to 11:30 
   January 31……….………….9:30 to 11:30    

                
    January 3..…....................2:00 to 3:30    
    January 6...……………….1:30 to 3:00 
    January 11........…...…......1:00 to 2:30 
                January 13..………………..1:30 to 3:00 
    January 17…..………......10:30 to 12:00 
    January 20………………...1:00 to 2:30 
    January 24.…...…..........10:30 to 12:00 
    January 25……….……..10:30 to 12:00 
 January 31…………...….11:00 to 12:30 
    February 3…………...….10:30 to 12:00 

                          

    January  5.…...……….…….2:00 to 3:00 
    January 10……….….......10:00 to 11:00  
    January 10...……………....4:00 to 5:00      

January 12…………...…….2:00 to 3:00 
   January 17………………...10:00 to 11:00 
   January 17………………...4:00 to 5:00 
    January 19…….......…........2:00 to 3:00 
    January 24…………..…10:00 to 11:00 
    January 24……….............4:00 to 5:00 
    January 26………....….....2:00 to 3:00 
    January 31……………...10:00 to 11:00 
    February 2………………2:00 to 3:00 
       
 

  Draft Your Winning ResumeDraft Your Winning ResumeDraft Your Winning ResumeDraft Your Winning Resume    
    January  11...………….….10:30 to 12:00   
January 23.………….…........1:30 to 3:00 
                   

          Resume ReviewsResume ReviewsResume ReviewsResume Reviews    
            (You must bring a typed resume) 
            January 6..…...……..……...….10:00 to 1:00 
    January 12.....…………........ .10:00 to 1:00 
    January 18…………….....…...9:30 to 12:30 
    January 25…...…………...…..9:30 to 12:30 
    February 1….………………….9:30 to 12:30 
                            

        Interviewing SkillsInterviewing SkillsInterviewing SkillsInterviewing Skills    
   January 12....…………..……….3:15 to 4:45 
   January 27………………...….10:30 to12:00 
                   
        Planning a Successful Job Planning a Successful Job Planning a Successful Job Planning a Successful Job 
SearchSearchSearchSearch    

    January 18.......………..….3:00 to 4:00       
    

        Career ExplorationCareer ExplorationCareer ExplorationCareer Exploration    
            January 23….. ….….……..…....1:30 to 4:30 
 

        Networking & Informational          Networking & Informational          Networking & Informational          Networking & Informational              
            Interviewing   Interviewing   Interviewing   Interviewing       
            January 4….….……..…….....2:00 to 3:30 
    January 20………....…......10:30 to 12:00 

To Sign Up for a Workshop, 
Either:   

• register online at our website: www.careerpointma.org/workshop calendars                                              

• Visit Us at 850 High Street, Holyoke, MA 01040 

OrientationsOrientationsOrientationsOrientations    Job Search WorkshopsJob Search WorkshopsJob Search WorkshopsJob Search Workshops    

Other WorkshopsOther WorkshopsOther WorkshopsOther Workshops    

Computer Job Search Computer Job Search Computer Job Search Computer Job Search 

WorkshopsWorkshopsWorkshopsWorkshops    

Computer WorkshopsComputer WorkshopsComputer WorkshopsComputer Workshops    

Youth OrientationsYouth OrientationsYouth OrientationsYouth Orientations    

       
  Job Search Next Steps   Job Search Next Steps   Job Search Next Steps   Job Search Next Steps       
        January 6………………....2:00-3:30 
   January 13………………..2:00-3:30 
   January 20………………..2:00-3:30 
   January 27………………..2:00-3:30 
   February 3………………..2:00-3:30 

Using OutlookUsing OutlookUsing OutlookUsing Outlook    

January 30……9:30 to 12:30 
 ($35.00—must pay in  

advance) 

QuickBook WorkshopsQuickBook WorkshopsQuickBook WorkshopsQuickBook Workshops    

Talleres en EspañolTalleres en EspañolTalleres en EspañolTalleres en Español    

 

Call Sara Gross at (413) 586-7272 to register for any Quickbooks workshops listed below 
        

    Intro to Quickbooks: Intro to Quickbooks: Intro to Quickbooks: Intro to Quickbooks: ($49.00) January 10,, 4:30 to 7:30   
  *Navigating around in Quickbooks, Creating a new  company file, Accounting Reports & 

terminology  
        Working with Customers: Working with Customers: Working with Customers: Working with Customers:  ($49.00) January 17, 4:30 to 7:30  
  *Creating Invoices, Receiving Payments, Making Deposits, Creating an invoice tem-
plate, Customer Statements 
    Working with Vendors:   Working with Vendors:   Working with Vendors:   Working with Vendors:   ($49.00) January 24, 4:30 to 7:30   

  * Entering Bills, Paying Bills, Writing Checks, Creating Items, Sales Tax              

        Banking and Credit Cards:   Banking and Credit Cards:   Banking and Credit Cards:   Banking and Credit Cards:   ($49.00) January 31, 4:30 to 7:30                     

* Miscellaneous Cash Transactions, Performing Bank Reconciliations, Accounting for 
credit card purchases that we make, Performing a Credit Card Reconciliation, On-Line 
Banking 


