
    

            Orientación en españolOrientación en españolOrientación en españolOrientación en español    
    Agosto 6…….……....….11:00 to 12:30 

    Agosto 11……….……...10:00 to 11:30 

    Agosto 16….………….....2:00 to 3:30 

    Agosto 26…...……….....10:30 to 12:00 

    Septiembre 3 ……………1:00 to 2:30                                 

                    

                Escribiendo Su ResumeEscribiendo Su ResumeEscribiendo Su ResumeEscribiendo Su Resume    

                Agosto 9……………..10:00  to 11:30 

    Agosto 25……..……….1:00 to 2:30 
                

                            

                La Computadora   BásicaLa Computadora   BásicaLa Computadora   BásicaLa Computadora   Básica    
    Agosto 6….………...…...1:30 to 3:30 

    Agosto 18……………...10:00 to 12:00 

    Agosto 24………….…..10:30 to 12:30 

        
                Como Encontrar Trabajo   por       Como Encontrar Trabajo   por       Como Encontrar Trabajo   por       Como Encontrar Trabajo   por           
                InternetInternetInternetInternet    
                Agosto 13……………...10:30 to 11:30 

    Agosto 23……………...2:00 to 3:00 
    

     
     MS Word En Español MS Word En Español MS Word En Español MS Word En Español     

      Parte 1 Agosto 19 ……....1:30 to 4:00  

     Parte 2 Agosto 20…….…1:30 to 4:00  
                               

 

 

  When:  Friday, August 13, 1pm-4pm 
         Rain Date: August 20, 1pm-4pm 

Where: Heritage Park, Appleton Street          
              

          *Job Openings * Raffle Prizes   

           *Hot Dogs   *And More! 

       
       Check our website for updates 

August 2010 WorkshopsAugust 2010 WorkshopsAugust 2010 WorkshopsAugust 2010 Workshops    

                Basic Computer: Basic Computer: Basic Computer: Basic Computer:     
    Learn how to use the mouse  and     
  keyboard for job searching. 

    August 3…………………..…11:00 to 12:30 

    August 17……………..………6:00 to 7:30 
              

                    

                Intro to Word: 2 partsIntro to Word: 2 partsIntro to Word: 2 partsIntro to Word: 2 parts    
                    Parts 1 & 2 (Combined)  Parts 1 & 2 (Combined)  Parts 1 & 2 (Combined)  Parts 1 & 2 (Combined)      

      August 11…………...……….12:30 to 4:30    
                    Part 1 Part 1 Part 1 Part 1     

                August 30.…………………....1:30 to 3:30 
                Part 2Part 2Part 2Part 2    

    August 31….………….……...1:30 to 3:30 
                                               
            Intro to Excel: 2 partsIntro to Excel: 2 partsIntro to Excel: 2 partsIntro to Excel: 2 parts    
            Part 1: Part 1: Part 1: Part 1:     

            August 17…………………........9:30 to 12:30    
            Part 2:   Part 2:   Part 2:   Part 2:       

   August 20……………………....9:30 to 12:30 
   Part 1: Part 1: Part 1: Part 1:     

            August 25……..…….………….1:30 to 4:30    
            Part 2:   Part 2:   Part 2:   Part 2:       

   August 26…………………..…..1:30 to 4:30 

      
  Keyboard, mouse, and basic computer         
  experience required for those listed below. 

  

    Internet Job SearchInternet Job SearchInternet Job SearchInternet Job Search    

  August 10…………………..…..6:00 to 7:00 
  August 23……………………..10:00 to 11:00 
   
  Open LabOpen LabOpen LabOpen Lab    
        August 5………………………...2:30 to 4:00 
  August 25….…………………..11:00 to 12:30 
     

            
        Online ApplicationsOnline ApplicationsOnline ApplicationsOnline Applications    
        August 9………………………..1:00 to 2:30 
   August 19…………….……...11:00 to 12:30    
     

  Learn how to create multi-slide 
presentations!! 

   
  PowerPoint ($35 Fee)PowerPoint ($35 Fee)PowerPoint ($35 Fee)PowerPoint ($35 Fee)    

            August 25…………..9:30 to 12:30 

                

    August 5..…………...….......10:30 to 12:00 
            August 6…………………...…2:00 to 3:30 
    August 9……………………...1:30 to 3:00 
    August 11……………….........2:00 to 3:30 
    August 17…………….……..11:00 to 12:30 
    August 20………………….....1:00 to 2:30    

August 24……………...……11:00 to 12:30 
    August 25…………………….2:00 to 3:30 
    August 31 ……………………5:30 to 7:00  
    September 2………………..10:30 to 12:00  

    August 3…………………….10:00 to 11:00 
    August 3….……………….….5:00 to 6:00 
    August 5………………….......2:00 to 3:00 

August 10……………….…..10:00 to 11:00 
    August 10…………...………..5:00 to 6:00 
    August 12..………...…………2:00 to 3:00 
    August 17.…………….........10:00 to 11:00 
    August 19………….………...2:00 to 3:00 
    August 24.………….…...…10:00 to11:00 
    August 26……………………2:00 to 3:00 
    August 31…………………..10:00 to 11:00 
    August 31…………………...5:00 to 6:00 
    September 2………………..2:00 to 3:00   

            Draft Your Winning ResumeDraft Your Winning ResumeDraft Your Winning ResumeDraft Your Winning Resume    
    August 2..………………...…….1:30 to 3:00 
    August 13..……….....……….11:00 to 12:30 

    August 16.……………....…...11:00 to 12:30 
    August 25………………...….10:30 to 12:00 
    

   Job Search basicsJob Search basicsJob Search basicsJob Search basics    
    August 2……………..……..…10:00 to 11:00 
    August 17..…..…..………..….10:30 to 11:30 
    August 30……………………..10:00 to 11:00 
                

        Interviewing SkillsInterviewing SkillsInterviewing SkillsInterviewing Skills    
   August 10……………..….….10:30 to 12:00   

August 30...………..…………...2:00 to 3:30 
             

        Career ExplorationCareer ExplorationCareer ExplorationCareer Exploration    
            August 24.………….…………..1:00 to 4:00    

To Sign Up for a Workshop:   

• Visit Us at 850 High Street, Holyoke, MA 01040 

• Call CareerPoint at (413) 532-4900 & press 6 for the workshop request line 

• register online at our website: www.careerpointma.org/workshop calendars                                              

OrientationsOrientationsOrientationsOrientations    Job Search WorkshopsJob Search WorkshopsJob Search WorkshopsJob Search Workshops    Other WorkshopsOther WorkshopsOther WorkshopsOther Workshops    

Computer Job Search Computer Job Search Computer Job Search Computer Job Search 

WorkshopsWorkshopsWorkshopsWorkshops    

Computer WorkshopsComputer WorkshopsComputer WorkshopsComputer Workshops    

Talleres en EspañolTalleres en EspañolTalleres en EspañolTalleres en Español    

Youth OrientationsYouth OrientationsYouth OrientationsYouth Orientations    

   
  Breaking Through the  Breaking Through the  Breaking Through the  Breaking Through the  
Barriers: Barriers: Barriers: Barriers: Finding Finding Finding Finding 

employment when you have a employment when you have a employment when you have a employment when you have a 
criminal historycriminal historycriminal historycriminal history    

  August 25………………..9:30 to 11:30 
     
   

  Training OpportunitiesTraining OpportunitiesTraining OpportunitiesTraining Opportunities    
        August 6………………….10:00 to 11:00 
  August 13.……….……….10:00 to 11:00    
  August 20..………………..10:00 to 11:00 
  September 3………..........10:00 to 11:00    
    
            

     

        

    

  Please Remember, 
 

        If you are unable to attend a workshop that you have signed up for, 
please give others the opportunity to attend by letting us know that you 
cannot be there!  We almost always have waiting lists for our computer 
classes and letting us know is very appreciated.  You are always 
welcome to sign up for the next one if you had to cancel.      

   

Protect your computer!  Sign up for 
Viruses, Worms, & Trojan  Horses Viruses, Worms, & Trojan  Horses Viruses, Worms, & Trojan  Horses Viruses, Worms, & Trojan  Horses 

August 13……………...............2:00 to 4:00 

Check out our next big job fair! 
 

“Hot Dogs for Hot jobs!” 


